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MESSAGE FROM THE PRESIDENT

Welcome!

We thank you for choosing Clovis Community College for your
career journey. Whether you are jumpstarting or advancing your
career, you have made the right choice in pursuing education
and training to achieve your career purpose. We are committed
to getting to know you, supporting you through the journey, and
connecting you to the career of your choice.

While you are at CCC, we invite you to dream big and ask us how
we can support those dreams. Engage in the CCC community.

, Attend class regularly, participate in extracurricular activities, take
full advantage of all resources, and forge relationships with experts in your career field. Be active,
engaged, and inquisitive as you spend your time here. Students who do these things are most
successful in college and in their career.

In addition, please take full advantage of all the lifelong-learning possibilities at CCC. No matter
your stage of life or career, CCC has something for everyone. From Kids College to personal
enrichment, and entry-level career certificates to advanced career credentials, CCC will support
you, your family, and your friends through every part of the journey. Encourage others to join you
as you pursue your own goals and become a lifelong learner. Our entire community wins when we
all pursue education and training.

Your first task is to read through this Course Catalog. Here, you will find helpful information as you
navigate your time at CCC. You will find information about resources and the policies that govern
your time here at CCC. Clovis Community College offers incredible support to ensure your success.
We know that life happens as we pursue our dreams, so please take advantage of the helpful
resources available to you. We are committed to your success in and out of the classroom.

Congratulations on joining the Clovis Community College family. Thank you for your investment in
yourself and our community. We look forward to celebrating your successes here at CCC and out
in the community.

M

Dr. Jonathan Fuentes
President
Clovis Community College
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CCC FACTS

CLOVIS COMMUNITY COLLEGE FACTS

+ Clovis Community College was established in 1961

as a branch campus of Eastern New Mexico Univer-
sity.

+ Construction of the current campus began in 1978 on

25 acres donated by Ervin Schepps.

+ CCC was created as a locally controlled, locally

governed independent community college by local
voters in 1990.

+ The campus now occupies approximately 100 acres

of land with a $30 million facility, including the Dr. W.
D. Dabbs Library, the Dr. H. A. Miller Student Services
Center, and the Allied Health Center.

+ The final phase of the Allied Health Center opened

in 2012. This Center includes the Bonner Nursing
Education building as well as the Joe and Charlyne
Sisler Allied Health building. This Center provides
state-of-the-art training facilities for students in the
Allied Health occupations which include Nursing and
Radiologic Technology.

+ CCC has been designated a Hispanic Serving Institu-

tion by the U.S. Department of Education.

+ CCC has been named a Military Friendly School. This

designation honors the top 15 percent of colleges,
universities, and trade schools in the country that are
doing the most to embrace America’s military service
members, veterans, spouses, and dependents as
students and ensure their success on campus.

- Offering a wide range of degree programs and occu-

pational programs, the College serves over 4,000
students.

+ CCC offers a variety of non-credit courses for adults

as well as a vibrant Kids' College.

+ Since 2001, CCC's Cultural Arts Series continues to

provide a diverse and high quality array of perfor-
mances.

+ Through a partnership with ENMR Plateau Telecom-

munications, CCC offers rural high school students
the opportunity to attend college classes via online
video conferencing through the Zoom platform
(ZoomTech).

« Partnerships with area school districts provide high

school students opportunities for dual credit courses.

+ CCC provides high quality, customized business

training, consulting, and skills development for area
employers and employees.

+ CCC hosts the New Mexico Small Business Develop-

ment Center which provides business advice to help
entrepreneurs start new businesses, grow existing
business and stay in business.

+ CCC offers educational services to personnel at

Cannon Air Force Base (CAFB).

+ CCC provides quality online instruction in all general

education and selected occupational fields.



ACCREDITATIONS PURPOSES
« Clovis ~ Community  College’s Clovis C itv Coll h f
‘ Higher ovis Community College promotes the success o
Ibﬂ;etgutloznneilmUeadCCEfltﬁgfnHigmae? P Leaming learners by providing opportunities to:

Learning Commission of the §/ FSMJE&!"“
North Central Association of b
Colleges and Schools for a period of ten years—
the maximum duration possible. Individuals may
contact The Higher Learning Commission by writing
to 230 South LaSalle Street, Suite 7-500, Chicago,
lllinois, 60604-1411;, by calling 800.621.7440;
or at www.hlcommission.org.

+ CCC has also been approved by the Public Education
Department as an authorized State of New Mexico
Area Vocational School.

+ The CCC Nursing Program is accredited
by the Accreditation Commission for
Education in Nursing. Individuals may | .
contact the Accreditation Commis-
sion for Education in Nursing by writing
to 3390 Peachtree Road NE, Suite 1400,

Atlanta, GA 30326; by calling 409.975.5000; or at
Www.acenursing.org.

- The Radiologic Technology ]RCEW

Program is accredited by

the Joint Review Committee on Education in Radiologic
Technology (JRCERT). Individuals may contact the Joint
Review Committee by writing 20 N. Wacker Drive, Suite
2850, Chicago, IL 60606-3182; by calling 312.704.5300; or

w1 CAPTE

« The Physical Ther-

apist Assistant

Program at  Clovis COMMISION O AcCribITATION
Community  College e T e
is accredited by the Commission on Accredita-
tion in Physical Therapy Education (CAPTE), 3030
Potomac Ave.,, Suite 100, Alexandria, Virginia
22305-3085; telephone:  703-706-3245; email:
accreditation@apta.org; website: www.capteonline.org.
If needing to contact the program/institution directly,
please call 5757694067 or email cotak@clovis.edu.

+ The Automotive Technology Program
has met the strict standards required
for Master Accreditation from Auto-
motive Service Excellence Educa-
tion Foundation (ASEEF). This is the
highest level of achievement recog-
nized by ASEEF.

+ Clovis Community College operates within the guide-
lines of the New Mexico Department of Higher
Education.

Education
Foundation

+ Gain general educational development through

courses in arts, humanities, language, mathematics,
physical education, sciences, and social sciences.

- Complete programs of study that lead to the attain-

ment of associate degrees, certificates, and industry-
sanctioned credentials.

- Complete courses of study that lead to the successful

completion of a baccalaureate degree.

+ Receive career education and job-specific skills that

enhance employability and productivity.

+ Improve educational skills through programs in Adult

Education (AE), English as a Second Language (ESL),
and transitional studies.

- Pursue personal development through fitness and

wellness activities, civic engagement, and leadership
opportunities.

* Receive services that support individual develop-

ment in a learner-centered environment.

- Experience lifelong learning through programs of

community services, sociocultural and multicultural
awareness, and continuing education.

VALUES
Clovis Community College embraces the following values:
« Excellence: We insist on providing high quality,

relevant education and training provided by highly
talented faculty and staff who encourage and moti-
vate our students to succeed.

- Diversity: We seek to provide a safe environment for

open and respectful dialog among individuals and
groups from varied backgrounds and experiences.

« Collaboration: We pursue meaningful partnerships

because we believe we must all work together to
make a difference in our community and the world.

« Flexibility: We seek to be creative in the times and

methods we use to offer education and training
because we know that our students have families
and jobs that place important demands on their time.

- Optimism: We strive to be the beacon of hope for our

students and for the community because we know
education improves the lives of not only the students
we serve, but also their families and the community
overall.

- Respect: We strive to be respectful and responsive

in our interactions with students, employers, and
community members.
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GENERAL INFORMATION

GENERAL INFORMATION

STUDENT RIGHTS AND RESPONSIBILITIES

GENERAL STATEMENT

Programs, tuition costs, fees, policies, statements, finan-
cial aid regulations, and/or courses contained within this
catalog are subject to continuous review and evaluation.
Clovis Community College reserves the right to make
changes and exceptions to this catalog provided admin-
istrative and governance processes have been followed.
This catalog is not to be construed as contractual in
nature.

DISCLOSURE

Federal and state statutes, accrediting agencies, and
other authorities require that the following information
be made available to students, prospective students,
employees, and prospective employees:

« Discrimination Policies and Grievance Procedures
+ Privacy of Student Records

+ Campus Crime

- Campus Sex Offenses

« Attendance, Costs, and Refund Policies

+ Graduation and Completion Rates

+ Americans with Disabilities Policy

» Drug-Free Workplace and Drug-Free Campus

+ Types of Financial Aid

General information on these policies is located
throughout this catalog. In addition, specific policies,
procedures, and notifications can be found in the Student
Handbook and at clovis.edu/consumerinfo.

THE FAMILY EDUCATIONAL RIGHTS AND PRI-

VACY ACT (FERPA) OF 1974

Clovis Community College adheres to the Family Educa-
tional Rights and Privacy Act (FERPA) of 1974. In compli-
ance with FERPA, eligible students have the following
rights with respect to their educational records.

1. The right to inspect and review the student's
educational records.

2. Theright to request the amendment of the student’s
educational records that the student believes are
inaccurate, misleading or otherwise in violation of
the student's privacy rights under FERPA.

3. The right to consent to disclosure of personally
identifiable information contained in the student’s
educational records, except to the extent that FERPA
authorizes disclosure without consent.

4. Therightto file a complaint with the U.S. Department
of Education concerning alleged failures by CCC to
comply with the requirements of FERPA.

Procedure to Inspect Education Records

Students may inspect and review their education records
upon request to the Registrar. Students should submit a
written request indicating which specific record(s) they
wish to inspect. The Registrar will make arrangements for
access as promptly as possible and notify the student of
the date, time, and location where the record(s) may be
inspected. Access will be given within forty-five (45) days
from the receipt of the written request.

Procedure to Amend Education Records

A student may ask the Registrar to amend a record that
the student believes is inaccurate, misleading or other-
wise in violation of the student's privacy rights under
FERPA. The student should submit a written request to
the Registrar identifying the part of the record the student
wants changed and specifying why the student believes
the record is inaccurate, misleading, or otherwise in viola-
tion of their privacy rights. Upon consultation with the
appropriate school officials responsible for the record,
the Registrar will notify the student of the amendment
decision.

Disclosure of Education Records

FERPA allows Clovis Community College to disclose
personally identifiable information from an educational
record without a student’s consent in certain circum-
stances. CCC will disclose information from a student’s
education record only with the written consent of the
student except: (1) To a school official who has legiti-
mate educational interest; (2) To certain officials of the
U.S. Department of Education, Comptroller General, and
state and local educational authorities; (3) To organiza-
tions conducting certain studies for or on behalf of CCC;
(4) To accrediting organizations; (5) To comply with a judi-
cial order or lawfully issued subpoena; (6) To appropriate
parties in a health or safety emergency, including law
enforcement; (7) The results of a disciplinary proceeding
in which the student is found in violation of any law or
institutional policy, to the victim of a crime of violence or
non-forcible sex offense, or to the parent or legal guardian
of the student if the student is under 21 and committed a
disciplinary violation related to the use or possession of
alcohol or a controlled substance.



Directory Information

Clovis Community College may disclose information on
a student without violating FERPA if the information is
designated as “directory information.” CCC has defined
“public directory information,” as it pertains to students,
to contain the following elements: student’s name,
address, phone number, email address, date of birth,
dates of attendance, major field of study, classification,
degrees and awards received, and most recent previous
school attended. This information is available to the
public and can be released unless a written request from
the student to withhold this information is on file in the
Admissions and Records Office. Request forms may be
obtained in the Admissions and Records Office and must
be submitted by the last day of registration in order to be
honored for that semester. This request will be in effect
until rescinded in writing by the student.

For complete information, visit the Admissions and
Records Office or at clovis.edu/admissions.

Any questions regarding FERPA should be referred to the
Director of Enrollment Services/Registrar.

GRADUATION AND COMPLETION RATES

The Student Right-to-Know Act requires disclosure
of the completion or graduation rates of certificate
and degree-seeking students to all prospective and
enrolled students. This report is compiled by July 1
of each year. Copies of the report can be obtained at
clovis.edu/ir/index.aspx.

EQUAL EDUCATIONAL OPPORTUNITY

Clovis Community College is committed to equitable
treatment of all persons without regard to race, age, reli-
gion, color, national origin, ancestry, sex, sexual orienta-
tion, spousal affiliation, gender identity, veteran status,
physical or mental disability, or serious medical condi-
tion. Assistance with these concerns is available through
the office of the Executive Vice President or the Human
Resource Services Office.

NOTICE OF NON-DISCRIMINATION

Clovis Community College does not discriminate on the
basis of race, color, national origin, ancestry, religion,
sex, sexual orientation, spousal affiliation, gender iden-
tity, veteran status, physical or mental disability, serious
medical condition, or age in its programs and activities.
The following personnel have been designated to handle
inquiries regarding the non-discrimination policies:

Director of Security
417 Schepps Blvd. Clovis, NM 88101 Room 134
575.769.4144

Director of Human Resource Services
417 Schepps Blvd. Clovis, NM 88101 Room 112
575.769.4045

Director of Holistic Support
417 Schepps Blvd. Clovis, NM 88101
575.769.4184

For further information on notice of non-discrimina-
tion, visit clovis.edu/consumerinfo for the address and
phone number of the office that serves your area, or call
1.800.421.3481.

OFFICE OF ACCESSIBILITY AND RESOURCES
The Office of Accessibility and Resources at Clovis
Community College complies with the Americans with
Disabilities Act and the ADA Amendments Act of 2008.
The complete policy statement is available in the Office
of Accessibility and Resources. The Office of Accessi-
bility and Resources assists all students on campus with
learning, physical, and mental disabilities. Students with
disabilities are encouraged to contact the Office of Acces-
sibility and Resources Coordinator to complete an individ-
ualized intake for accommodations. This helps clarify the
student’s educational and career goals and identify the
types of accommodations necessary. Should any student
determine that an appropriate accommodation has not
been made, he or she should contact the Executive Vice
President.

STUDENT CONDUCT

Clovis Community College students are expected to
maintain high moral and ethical standards of conduct at
all times while on campus or while fulfilling student intern-
ships/externships or other sanctioned educational activi-
ties directly related to earning course credit. Students
should behave in a manner that reflects positively upon
themselves and Clovis Community College and are
responsible for complying with all policies and regulations
of CCC and the laws of New Mexico. Disruption of classes
or other school functions, disregard for the safety and
welfare of other students or personnel on or off campus,
or non-compliance with the institution’s policies may
justify disciplinary action, including administrative with-
drawal or suspension. The Student Code of Conduct can
be found in its entirety in the Student Handbook.

NOILVYINYO4NI TVHINID



GENERAL INFORMATION

ACADEMIC INTEGRITY

Students are responsible for achieving academic and
course goals and objectives as prescribed by their instruc-
tors and for demonstrating achievement in an honest
manner. Failure to do so may result in grade changes,
course failure, and/or disciplinary action. These actions
may be retroactive to the date the act was committed.
Misrepresentation of knowledge can influence a course
grade or determination of satisfactory fulfillment of an
academic requirement. The following acts, or any other
acts of academic dishonesty, compromise the integrity of
the academic process and academic community and are
subject to disciplinary action:

- Plagiarism, which includes, but is not limited to: (a)
offering the work of another as one’s own; (b) offering
the work of another without proper acknowledg-
ment; and/or (c) failing to give credit for quotations
or essentially identical expression of material taken
from books, encyclopedias, magazines, reference
works, Internet sources, term papers, reports, or
other writings of another individual.

« Cheating behavior which includes, but is not limited to:
(a) dishonesty of any kind on examinations, quizzes,
written assignments, and projects; (b) unauthorized
possession of examinations, quizzes, or instructor
records; (c) use of unauthorized notes, online
resources, or unapproved personal electronic devices
during an examination, quiz, or exercise; (d) obtaining
information during an examination or assignment
from another individual and/or assisting others in
cheating; () alteration of grades on an examination,
an assignment, or records of an instructor or the
College; (f) illegal entry or unauthorized presence in
an office of the College or residence of an instructor,
or unauthorized access to grade records or examina-
tion and assignment requirements; and/or (g) any act
of fraud or misrepresentation.

STUDENT OUTCOMES ASSESSMENT

Clovis Community College conducts annual academic
assessment activities as part of its continuing effort to
maintain quality programs of study and provide adequate
support services. In 2019, CCC adopted the revised New
Mexico model of general education that focuses on the
essential skills needed by today's college graduates to
be successful as they pursue advanced degrees and/
or careers. CCC assesses student mastery of general
education, program, and course learning outcomes using
course-level exams and/or projects administered at the
end of a course or learning module. All data collected
is confidential and reported in aggregate form only. No
personally identifiable data is released.

STUDENT RECORDS

A permanent record of enrollment is created in the Office
of Admissions and Records when a student applies for
admission and enrolls in a course. The Family Educa-
tion Rights and Privacy Act requires CCC to provide
students with access to their official education records.
The student’s record also contains personal data such
as name, address, and social security number. Students
must provide the College with written consent to release
academic information to another college, agency, organi-
zation, employer, or individual.

STUDENT APPEALS

An appeals process for students at Clovis Community
College is available to afford students an opportunity to
express their position in matters that affect their welfare
during their enrollment. Students have a right to appeal a
violation of college policies or request exceptions to poli-
cies because of unusual or special circumstances. Should
the need arise, the following appeals exist to benefit
students: Grade Appeals, Suspension Appeals, General
Academic Appeals, and other appeals for violations of
conduct or policy. In all cases, final appeals must be made
in writing to the Admissions and Standards Committee.

1. Academic Policy Appeal: Actions that adversely
affect students regarding general academic policies
such as status of enrollment, credit hours earned,
graduation requirements, and grade point aver-
ages may be appealed in writing to the Director of
Enrollment Services/Registrar. If the student does
not agree with the decision of the Director of Enroll-
ment Services/Registrar, the student may submit
a written appeal to the Admissions and Standards
Committee. Decisions of the Admissions and Stan-
dards Committee are final.

2. Grade Appeal Process (See page 17 of this catalog).

3. Academic Suspension Appeal Process (See page 18
of this catalog).

4. Financial Aid Appeal Process (See page 30 of this
catalog).

5. Clinical practice decisions require advanced educa-
tion in the medical field. As a result, unsafe prac-
tice as determined by the Allied Health programs
cannot be reversed by the Student Appeals process.
An unsafe practice determination will be made by
the majority vote of the Allied Health faculty which
may then be appealed through the Division Chair. If
not resolved to the student’s satisfaction, the final
recourse is to submit a written appeal to the Execu-
tive Vice President.



6. Other appeals not included in the definitions previ-
ously described should be presented in writing to
the Executive Vice President, who will determine the
appropriate office, supervisor, or committee to hear
the matter.

SCIENCE & OCCUPATIONAL TECHNOLOGY

LABORATORIES

Students participating in laboratory courses should
be aware that such participation might expose them to
contact with a variety of chemicals. The effects of such
chemicals and/or their fumes upon the human embryo
and fetus are often unknown and may be harmful.
Students who are pregnant should consult with a physi-
cian before enrolling in laboratory courses.

EMAIL AS AN OFFICIAL MEANS OF

COMMUNICATION

Clovis Community College provides an email address to
all admitted students and uses email as an official means
of sending information to students. After being accepted
for admission, the student will receive a letter detailing
login instructions. CCC email shall be considered an
appropriate delivery method for official communication
by Clovis Community College with students unless other-
wise prohibited by FERPA regulations. Official commu-
nications include reminders of important dates such as
deadlines to withdraw from class or to apply for gradu-
ation, etc. Students should access their student email
account via Pathway. Students should check their email
on a reqular basis. Students are also responsible for
adhering to the Student Email Policy they receive when
first logging into their student email account.

Student Responsibilities:

+ Students are responsible for checking their official
student email regularly (at least 3 times per week).

+ Students must be aware of mailbox capacity and
ensure there is sufficient space in their accounts.

- Students must recognize that certain communica-
tions may be time critical. Students who choose to
forward email from their CCC account to another
email account do so at their own risk.

- Students are responsible for reporting problems
with their student email account to the Help Desk at
575.769.49609.

College Responsibilities:

* The Information Technology Department is respon-
sible for creating and maintaining email accounts.

+ The content of email communications is the respon-
sibility of the originating department.

+ The College will not hold the student responsible for
college email system malfunctions that limit their

access to time critical information.

COLLEGE BOOKSTORE

Clovis Community College partners with BibliU to provide
a destination point on campus. Bookstore staff are
committed to quality products and services and work
collaboratively with CCC to provide textbooks and other
educational material, as well as help maintain an effec-
tive learning environment for a diverse group of students,
reflect an image of quality, and provide advice on services
and resources appropriate for educational needs.

Textbook Affordability Package (TAP)

The Textbook Affordability Package (TAP) focuses on
textbook accessibility and affordability for all students.
Textbook fees are automatically built into tuition and fees
at the time of registration. Students are opted into the
program upon registration of classes. Those wishing to
opt out can do so within their Canvas course using the
BibliU (Textbooks) page. Opting out of the TAP fee will
opt students out for all classes. Students who do not opt
out and do not pick up their textbooks will still be respon-
sible for all TAP fees unless they drop courses before the
100% refund deadline as printed in the course schedule
and posted on the web. Financial Aid can cover textbooks
under TAP. Contact finaid@clovis.edu for more informa-
tion.

Traditional Textbook Affordability Package (TTAP)

This package is based on the rental of textbooks and
applies to most general education courses and some
program courses. Under TTAP textbook fees are based
on a credit hour fee and includes textbooks, lab manuals,
and access codes. This fee excludes lab kits and
supplies. See clovis.edu/bookstore for a list of courses
included in TTAP, textbook fees, opt out deadlines, pickup
or shipping information, rental return dates, and options
for purchasing textbooks at the end of the semester if
desired. Textbooks under the TTAP are based on a rental
and must be returned at the end of the semester.

Programmatic Textbook Affordability Package (PTAP)

This is a package in which textbooks, lab manuals, and
access codes required for a program are purchased as
a bundle. See clovis.edu/bookstore for a complete list of
programs included in PTAP, programmatic textbook fees,
opt out deadlines, and pickup or shipping information.

NOILVYINYO4NI TVHINID
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Lab Kits and Supplies Not Included in TAP

TAP includes all textbooks, lab manuals, and access
codes. Lab kits and supplies are excluded. Financial Aid
or third-party billing can be used for items not included in
TAP. For more information contact the bookstore at book-
store@clovis.edu.

Gross Receipts Tax

There is no tax charged on textbooks. Normal tax is
charged on supplies and other items purchased at the
bookstore.

Visit clovis.edu/bookstore for additional information on
the various formats of course materials, online orders,
and return policies.

SEXUAL HARASSMENT

The College does not tolerate any form of sexual harass-
ment. Individuals who believe they have been subjected to
this behavior should contact either the Human Resource
Services Office or the Executive Vice President. Please
refer to the full policy located in the Student Handbook.

CAMPUS SECURITY

The Clovis Police Department provides security and law
enforcement for the College. Twenty-four hour patrol and
dispatch services are provided with access through the
emergency telephone number, 911.

CCC employs campus security officers who may be
reached at the Security Office, Room 134 in the Dr. H.
A. Miller Student Services Center, or by telephone at
575.769.4144.

Students and visitors witnessing any crime, suspi-
cious activity, or emergencies on campus are asked
to report their observations to Campus Security in the
Dr. H. A. Miller Student Services Center. A copy of the
Campus Security Policy is on file in the Library along
with the annual report of crime on campus as well as at
clovis.edu/security.

The Clovis Community College Security department has
an Emergency Response Plan (ERP) available for viewing
to all students. The ERP is located in the Security Office
and the campus Library during business hours. However,
when feasible the following procedures should be followed
in the event of an emergency on campus. An emergency
is identified as, but not limited to, the following: mobile
active threat of violence/active shooter on campus, fire
and bomb threat evacuation, severe weather response,
and suspicious persons and/or activities.

Mobile Active Threat of Violence/Active Shooter
on Campus:

+ Immediately seek shelter.
- If in a classroom, turn off lights, lock door, close
mini-blinds, silence cell phones, and remain calm and

quiet. Do not attempt to leave the room until escorted
out by uniformed police officers.

« Ifinmain campus or open common areas and you can
escape in a safe manner, do so. If not, seek shelter
behind big heavy objects; remain calm and quiet.

+ Do not make cell phone calls, but use texting instead.

Fire and Bomb Threat Evacuation:
+ Get familiar with nearest evacuation routes.

» Follow verbal directions from instructors or campus
personnel.

+ Remain calm and quiet.

+ Leave personal belongings behind if not feasible to
carry out.

- Assist persons with disabilities or others that need
assistance in evacuation.

+ Do not use elevators.

Severe Weather Response:

+ Follow instructions by CCC personnel and seek shelter
in a designated safe area.

- Do not go outside to see what type of weather
is approaching.

+ Remain calm and quiet.
+ Do not make cell phone calls, but use texting instead.

Suspicious Persons and/or Activities:

+ Report suspicious persons and/or activities to Secu-
rity at 575.769.4144 or 575.309.9800.

+ For emergency situations, contact the Clovis Police
Department at 575.769.1921 or 911.

- Service/contract vendors are required to display
‘vendor” badges while on campus performing work
or servicing the campus to avoid calls on suspicious
persons or activities.

All students and employees are encouraged to down-
load the RAVE mobile app for emergency notifications,
www.getrave.com/login/clovis.  For additional infor-
mation on campus safety and security, please visit
clovis.edu/security.



DRUG-FREE CAMPUS

Clovis Community College is a drug-free campus. Drug
and alcohol abuse on campus poses a serious threat
to the health and welfare of faculty, staff, and students;
impairs work and academic performance; jeopardizes the
safety and well-being of other students and members of
the general public; and conflicts with the responsibility of
Clovis Community College to foster a healthy atmosphere
for the pursuit of education and service.

The unlawful manufacture, distribution, dispensation,
possession, or use of a controlled substance is prohibited
on the premises of Clovis Community College, including
but not limited to, its campus grounds, facilities, vehicles,
or any activity held on the College premises. As a condi-
tion of enrollment, any student of Clovis Community
College shall abide by the terms of the Drug-Free Campus
Policy.

Clovis Community College has established an ongoing
drug-free awareness program to inform employees and
students about the dangers of drug abuse in the work-
place; the Institution’s policy of maintaining a drug-free
workplace; any available drug counseling; and the penal-
ties that may be imposed upon employees and students
for drug abuse violations occurring in the workplace.
Clovis Community College offers counseling referral
services to those requesting it.

Legal sanctions will be in accordance with the applicable
local, state, and federal laws. Students and employees
engaged in unlawful possession, distribution, or use of
controlled substances are also subject to expulsion or
termination of employment and referral for prosecution
for violations of the standards of conduct.

TOBACCO-FREE POLICY

The CCC Board of Trustees recognizes that all use of
tobacco, including cigars, cigarettes, pipes, electronic
cigarettes,and smokelesstobaccorepresentsahealthand
safety hazard which can present serious consequences
for the user and those non-users who are exposed to their
use in the facilities at CCC. Smoking and use of smokeless
tobacco is prohibited by all students, employees, visitors,
and guests in all buildings and vehicles owned or leased
by CCC and in any other areas around the College desig-
nated as non-smoking or non-tobacco use. Tobacco-free
areas include all college courtyards, spaces between
buildings, and campus interior parking lots. Designated
smoking areas are the perimeter parking lots only.

INFORMATION TECHNOLOGY POLICY

Clovis Community College provides numerous infor-
mation technology resources for use by the College’s
students, faculty, and staff. Information technology
includes, but is not limited to, all college computing

equipment, software, systems, networks, electronic
mail, and internet access. These resources are the
property of the College and are provided to the campus
community to support the College’s mission and institu-
tional goals. The purpose of this policy is to protect the
College’s technology users and resources and to ensure
equitable access and proper management of resources.
The Information Technology Policy can be found at
clovis.edu/about/policies/technology.aspx

CELL PHONE POLICY

Students should be aware that the use of cell phones or
similar electronic devices could be disruptive to those
around them. Cell phones should be turned to silent in
classrooms, the Tutoring Center, the Center for Student
Success, the Library, the Student Services Center, and
other designated areas on campus. Anyone receiving a
call in one of these areas should exit the room before
starting a conversation.

DISCRIMINATION AND GRIEVANCE POLICY

Title VI and VII of the Civil Rights Act of 1964, Age
Discrimination in Employment Act of 1967, Title | of the
1968 Civil Rights Act, Title IX of the Educational Amend-
ments of 1972, the Civil Rights Restoration Act of 1987
and the Americans with Disabilities Act require colleges
to adopt and publish grievance procedures providing for
prompt and equitable resolution of complaints alleging
discrimination. Clovis Community College is committed
to equitable treatment of all persons without regard to
race, age, religion, color, national origin, ancestry, sex,
sexual orientation, spousal affiliation, gender identity,
veteran status, physical or mental disability, or serious
medical condition. For more information, refer to the CCC
Student Handbook.

ADMISSION POLICIES AND PROCEDURES

Clovis Community College adheres to an open admis-
sion policy except for certain occupational programs.
See Admission to Full-Time Occupational Technology
Programs for more information.

APPLICATION FOR ADMISSION
Direct requests for an application or questions concerning
admission to:

Admissions and Records Office

Clovis Community College

417 Schepps Blvd.

Clovis, New Mexico 88101-8381

Telephone: 575.769.4025

Students may also apply at clovis.edu/admissions.

1
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ADMISSION PROCESS

Students who have not attended CCC must complete
an Application for Admission. Students who have not
attended CCC for one calendar year will need to re-apply
for admission before registering and must update their
information, including attendance at other institutions
since their last attendance at CCC.

An application is processed for the specific semester for
which the student applies. The credentials of students
who apply for admission, but do not enroll, are filed for
one calendar year after the beginning of the semester for
which an application is made.

Students who have been admitted, but have misrepresented
or not disclosed pertinent information, will be subject to
disciplinary action and possible dismissal from CCC.

Applications for Admission must identify all high schools
and colleges attended and include information regarding
the student’s academic standing at those institutions.
Official high school and college transcripts must be from
an accredited institution.

Students receiving Financial Aid or Veteran's benefits must
provide an official high school transcript or a high school
equivalency credential transcript and official transcripts
from all previously attended colleges and universities
(including Community College of the Air Force). Please
refer to the General Financial Aid Policies on page 28.

All applicants to CCC will be required to complete assess-
ment and placement procedures as described on page 13
of this catalog.

New applicants will be admitted to CCC on a provisional
status until all admissions requirements have been met.

Degree-seeking students are encouraged to meet with an
Academic Advisor every semester before registering.

WEB-BASED ADMISSION

New students and returning students can complete the
admissions process at clovis.edu/admissions. Appli-
cations submitted via the Web are subject to review by
the Admissions and Records Office. Students will not be
admitted to CCC until this review is completed.

ADMISSION TO FULL-TIME OCCUPATIONAL

TECHNOLOGY PROGRAMS
Clovis Community College adheres to an open admission
policy except for the following full-time programs:

+ Automotive Technology
+ Cosmetology
- Esthetics/Nail Technician

+ Industrial Technology
- Electrical Maintenance
- Plant Operations & Equipment and Wind Energy
* Nursing
+ Physical Therapist Assistant
+ Radiologic Technology
+ Welding

Individuals interested in applying for admission to a full-
time Occupational Technology program, except Nursing,
Physical Therapist Assistant, or Radiologic Technology
must:

1. Complete an Admissions Application and submit it
to the Admissions and Records Office.

2. Complete an Occupational Technology Program
Application and submit it to Special Programs
Assistant for Occupational Technology in Room 403.

3. Submit an official high school transcript (no copies
can be accepted) or a high school equivalency
credential transcript to the Admissions and Records
Office (for Cosmetology and Esthetics/Nail Tech
applicants only).

4. Complete the Accuplacer or other appropriate
placement test and meet the minimum score
requirements for the interested program. Please see
an Academic Advisor for more information.

5. Complete AT 100 with a “C" or higher (Automotive
Technology applicants only).

Upon completion of the admissions requirements,
students will be placed on a waiting list based on the
date in which all admissions requirements are completed.
Students will be notified by letter once they have been
accepted into a program and must register by the dead-
line provided in order to secure a spot in the program.
Students who receive a letter but do not register prior to
the deadline will be moved to the bottom of the waiting
list. Open enrollment will begin the Monday preceding
the first week of classes. During open enrollment, any
student who has met all requirements may register for
the full-time program on a first-come, first-served basis
provided there is still availability in the program.

Students accepted into any Occupational Technology
program must register prior to the first day of class. Full-
time Occupational Technology programs accept new
students in the fall and/or spring semesters. Occupa-
tional Technology students may not register on the Web.



DUAL CREDIT/EARLY ADMISSION FOR HIGH

SCHOOL STUDENTS

Any person who has not graduated from an accredited
high school may qualify for admission under one of the
following conditions:

1. Dual Credit Program: Clovis Community College,
through dual credit enrollment agreements, provides
students with an opportunity to take college courses
while still in high school and earn high school credit
as well as college credit. Students enrolled at area
public schools, private schools, or NM homeschool
associations are eligible for dual credit classes.
Policies and procedures regarding this program
may be obtained through the high schools or the
CCC Dual Credit Office Room 463. To qualify for the
Dual Credit Program, students must be at least 15
years of age and classified as a freshman in high
school unless it is a dual credit course offered
specifically for freshman on a high school campus.
(NOTE: This is a minimum age requirement.
Individual high schools may have their own age and
classification requirements. CCC adheres to the age
and classification requirements as determined by
partner high schools.) In order to take courses under
CCC's dual credit program, homeschool students
will be required to have a dual credit education plan
on file with the office of Educational Services at CCC,
and public and private high school students will be
required to have a dual credit education plan on file
with their high school counselor. These education
plans will provide guidance on recommended dual
credit courses based on the student's career and
educational goals. CCC adheres to all New Mexico
Higher Education Department and Public Education
Department dual credit policies. Under the NM Dual
Credit Agreement, tuition is paid by the state of New
Mexico. Students may be responsible for course
fees and textbooks.

2. Career Technical Institute (CTI): In partnership
with area high schools, Clovis Community College
offers high school students opportunities to take
career technical courses for dual credit (earn both
high school and college credit at the same time).
These courses are offered in a two-hour block in
the afternoon, four days per week, so that schools
can maximize transportation for students. Age and
classification requirements vary depending on state
and program requirements. Students interested in
starting a college career technical program while
in high school need to talk with their high school
counselor or the CCC Educational Services Office
about courses available in the Career Technical
Institute. Under the NM Dual Credit Agreement,
tuition is paid for by the state of New Mexico, and

textbooks are paid by the high school. Students
may be responsible for course fees and textbooks.

3. Early Admission: This program provides public,
private, and homeschooled high school students an
opportunity to take college courses at CCC, earning
only college credit while still enrolled in high school.
Early admission students must be at least 15 years
of age and classified as a freshman in high school.
Students under the age of 15 may appeal to the
Admissions Office by submitting a letter of intent,
a letter from a high school counselor, administrator,
or non-family member that addresses behavioral
preparedness for an adult learning environment,
and a copy of ACT or SAT scores demonstrating
college readiness for academic classes. Early
admission students must receive permission from
Educational Services to enroll in more than seven
(7) credit hours at CCC per semester. Approval will
be based on previous college performance. Under
early admission, students are responsible for tuition,
books, and course fees.

All students admitted under Dual Credit or Early Admis-
sion are required to take the appropriate assessment as
defined in the Assessment and Placement section. To
remain eligible for Early or Dual Credit Admission, the
student must maintain a minimum current and cumu-
lative GPA of 2.0 in all college work as well as maintain
academic requirements as determined by the student’s
high school. Exceptions to these conditions must be
approved by the Executive Vice President.

ASSESSMENT AND PLACEMENT

All students enrolling for the first time in courses with
a math component, a writing component, or courses
that require extensive reading are required to take the
Accuplacer or other appropriate placement test before
registering. Students are required to register for the
appropriate level of classes indicated by the results of
the assessment. Students are allowed one retest of
the Accuplacer per semester, unless otherwise recom-
mended by an Academic Advisor. For subjects in which
the required score has not been attained after retaking
the assessment, students must complete the appropriate
transitional/developmental course(s). The Accuplacer
covers mathematics, English, and reading. Low scores
will not keep students from enrolling in college, but some
courses and programs have minimum score require-
ments. If there are other test scores (e.g., ACT/SAT)
that demonstrate college-level skill, the student may
be exempt from the Accuplacer as determined by an
Academic Advisor. All students taking any assessment or
placement test must present valid picture identification at
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the time of testing. Policies regarding testing and place-
ment are available in the Testing Center. All students who
test into any transitional/developmental class must take
FYEX 1110 First Year Seminar during their first semester.

ARTICULATION AND ACCEPTANCE OF

TRANSFER CREDIT

Official transcripts for all degree-seeking students will be
articulated in the Admissions and Records Office. Once
the transfer articulation has been completed, students
will be notified through their CCC student email account.
Advisors in the Academic Advising Office will review
transfer credit for applicability to course prerequisites
or degree/program requirements. Only applicable credit
will be applied toward degree, certificate, and gradua-
tion requirements at Clovis Community College, while
all transfer credit will count toward attempted hours
for financial aid requirements. Tentative degree plans
provided to students by the Academic Advising Office will
not be considered final until the Admissions and Records
Office receives ALL official transcripts and completes an
official evaluation.

Courses on transcripts or in catalog descriptions that are
noted as remedial or developmental from any colleges will
be considered the same at Clovis Community College. If
a transitional or developmental course at another school
meets the equivalent course content for a CCC college-
level course, it may be accepted pending Advisor and Divi-
sion Chair approval.

Acceptable Transfer Grades: Clovis Community College
will accept transfer credits from other institutions.
Transfer credits must meet the minimum required grade
for acceptance into any program. Transfer grades of ‘D"
are accepted in the General Education requirement for
Associate Degrees and Certificates; however, grades of
D" are not accepted in the following categories:

* Related Requirements
* Program Requirements
Grades of “F" are not accepted for transfer credit.

The Admissions and Records Office converts quarter
hours to semester hour equivalents. One-quarter hour is
equal to two-thirds of a semester hour.

Grades for transfer work will not be calculated as part of
the CCC cumulative grade point average.

Acceptance of transferable credit is based on the
following criteria: Credit is accepted for equivalent
college work from institutions accredited by a regional
collegiate accrediting body or whose accreditation is
from an accrediting body recognized by the Council for
Higher Education Accreditation (CHEA). Non-equivalent

courses include, but are not limited to, denominational
religion courses and basic skills courses (developmental
or remedial). Technical/occupational/vocational courses
may be considered for credit in the Associate of General
Studies degree plan if the sending institution is accred-
ited by a CHEA recognized accrediting body.

ACADEMIC POLICIES

Clovis Community College reserves the right to make
changes and exceptions to this catalog provided admin-
istrative and governance processes have been followed.

Students may use the graduation degree requirements in
their entry catalog, readmission catalog, or subsequent
catalogs for a four-year period, whichever is more benefi-
cial. Exceptions to this policy must be appealed to and
approved by the Admissions & Standards Committee.

New catalogs are effective beginning with registration
for the fall term of the year in which they are published.
Curricular requirements are determined by the date a
degree plan s filed in the Academic Advising Office. When
a student files a degree plan, the requirements of the
currently effective catalog shall determine all applicable
degree requirements. CCC will honor all degree plans and
curricular requirements for a period of four years from
the effective beginning date of the catalog they were filed
under if CCC can reasonably continue to offer the course
of study. However, current academic standards, regula-
tions, and policies (e.g., probation and suspension status)
apply to all students. Students who do not enroll in major-
related courses for two consecutive terms (excluding
summers) may be required to file a new degree plan upon
their return, unless the degree plan requirements have
not changed since the last semester of enrollment. If
succeeding catalogs change degree requirements in such
a way as to be beneficial to the student, the most recent
catalog policy may be applied.

ACADEMIC CALENDAR
Clovis Community College’s schedules of classes are
built around fall, spring, and summer semesters.

Full academic calendars are published in the Student
Handbook and at clovis.edu/academiccalendar.

CLASSIFICATION OF STUDENTS
Student classification is based upon the following stan-
dard of credit hours earned:

Freshman - 29 or fewer credit hours
Sophomore - 30 or more credit hours



NUMBERING OF COURSES

Courses are numbered according to level. Courses
numbered from 0071 to 099 or 0001 to 0999 are devel-
opmental, 100 to 199 or 1000 to 1999 are primarily for
freshmen, and 200 to 299 or 2000 to 2999 are primarily
for sophomores.

STUDENT COURSE LOAD

A credit hour is the equivalent of one 50-minute class
per week. Some classes such as laboratories, physical
education, music ensembles, and workshops may require
a longer class time to generate credit hours.

A full-time course load is 12 through 18 credit hours
during a fall or spring semester and 6 through 10 during
the summer semester. The definition of full-time status
for financial aid students and VA students may differ.
Students wishing to register for more than 18 credit hours
during a regular semester or more than 10 in the summer
semester must have an Academic Advisor's recommen-
dation and approval of the Executive Vice President prior
to registration.

ATTENDANCE POLICY

Attendance is required at all sessions of each course
in which a student is enrolled. When circumstances
make attendance impossible, such absences should
be discussed with the instructor as soon as possible.
Students are responsible for all work assigned by the
instructor. Possibilities for make-up work should be
discussed with the instructor on an individual basis. Class
non-attendance due to late registration is considered the
same as absences that occurred after registration.

In an online course, “Attendance” is recorded when a
studentlogs into class AND does at least one other action
(such as turning in an assignment or posting a message).
Simply logging in is not enough to count as “Attendance.”

Military Students: Service members and reservists who
are unable to attend class or have to suspend their studies
due to service requirements will be eligible to readmit to
their program of study. If a service member or reservist
is required to suspend studies for more than one calendar
year, he/she will need to reapply based on the admissions
process listed on page 12.

Students who have credits from the Community College
of the Air Force (CCAF) or Joint Services Transcripts
(JST) must request an official transcript be sent to the
Admissions and Records Office.

Clovis Community College participates in the acceptance
of military credit as recommended by the American
Council on Education (ACE) Guide to the Evaluation of
Educational Experiences in the Armed Forces.

Service members can transfer credit(s) from either other
institutions or the methods listed above. Students must
earn a minimum of 15 credit hours while in attendance
at Clovis Community College in order to obtain a degree.

GRADING SYSTEM AND GRADE POINTS
Grades are determined by student performance as judged
by the instructor.

Letter grades of “A," "B, “C," “D," and “F" are earned and
recorded. Under certain circumstances “I," "IC," “W," and
“P" may be recorded. A grade of “I" is recorded for incom-
plete work. A grade of “W" is recorded when a student
formally withdraws from a class. A grade of “P" or “F" is
assigned for all workshops.

The following definitions prevail:
Grade Points per

Letter Grade semester hour
A Outstanding 4
B High Quality 3
C Generally Good 2
D** Poor Quality 1
F Failing Work 0
W Withdrawal 0
p* Passing Work 0
I Incomplete 0
IC Incomplete Continuance 0
AU Audit (No Credit) 0
NG Non-Graded (No Credit) 0

*A “P" grade is normally equivalent to a letter grade of “C"
or higher.

**Grades of ‘D" are accepted in the General Education
requirements for Associate Degrees and Certificates;
however, grades of “D” are not accepted in the following
degree plan categories:

+ Related Requirements
+ Program Requirements

Students are advised that a “D" in general education
classes may not transfer; therefore, students should
check with the institution to which they plan to transfer.

When computing the grade point average, the total credits
for which the grades of "A," “B," “C," “D," and “F" have been
earned are divided into the total number of grade points
earned. The following formula is an example of grade
point calculation:

A-3cr. 4x3=12
B-3cr. 3x3=9
C-3cr. 2x3= 6

9cr. 27grade points

27 grade points divided by 9 credits equals 3.000 grade
point average.
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In courses that are graded Pass/Fail, the assigned grade
will not be computed as part of the grade point average
(GPA).

INCOMPLETE CONTINUANCE

The Incomplete Continuance grade of “IC" is given for work
that could not be completed during the regular semester
due to circumstances beyond a student's control that
has caused an extended absence such as birth of a child,
major surgery, or major bodily injury and the time frame
for an “Incomplete” is not feasible for the requirements
of the class(es). The following stipulations apply in the
assignment of an Incomplete Continuance:

1. An Incomplete Continuance should only be
considered if the timeframe for an “Incomplete” is
not feasible for the requirements for the class(es).

2. In no case is an “IC" to be used by faculty to avoid
the assignment to “D" or “F" grades for marginal
or failing work. Incomplete Continuances must
be approved by the Instructor, Division Chair, and
Executive Vice President. Student and/or Instructor
should consult the Financial Aid office to understand
how an “IC" might impact financial aid (scholarships,
grants, loans, etc.)

3. Inthe event an Incomplete Continuance is approved,
the student will enter the course in the next available
semester at the same place and time in which the
“IC" was requested and continue from that point
forward. Student will not be required to repeat
coursework for which a grade was already assigned.

4. An"|C"thatis not made up by the end of the following
semester will convert to an “F." The maximum time
period to complete the requirements is the end of
the following semester. An Incomplete Continuance
cannot be granted for any other semester except the
following semester in which the course(s) is offered.

5. An “IC" is removed when the instructor submits
a change of grade form to the Admissions and
Records Office after the work has been completed.
An “F" grade may be given for inadequate work or
work not completed by the deadline.

6. The change from an “IC" to a letter grade will appear
on the transcript at the end of the semester in which
the instructor submits the change of grade form, in
this case the semester the “IC" was requested.

7. An “IC" must be changed to a letter grade before a
student is eligible to enroll in the next level.

8. Active duty military students should contact their
instructor(s) regarding the possibility of Incomplete
Continuances due to deployment.

INCOMPLETE GRADES

The Incomplete grade of “I" is given for passing work
that could not be completed during the final weeks of
the semester due to circumstances beyond a student’s
control that occurred after the deadline to withdraw from
classes. The following stipulations apply in the assign-
ment of an Incomplete:

1. In no case is an “I" to be used by faculty to avoid
the assignment of “D” or “F" grades for marginal or
failing work. Students must be passing with a “C"
or higher at the point of request for an Incomplete
to be given.

2. An“I" that is not made up by the date designated by
the instructor will convert to an “F" The maximum
time period to complete the requirements is 60
calendar days from the end of the semester for
which the "I" was given.

3. An “I" is removed when the instructor submits
a change of grade form to the Admissions and
Records Office after the work has been completed.
An “F" grade may be given for inadequate work or
work not completed by the deadline.

4. The change from an “I" to a letter grade will appear
on the transcript at the end of the semester in which
the instructor submits the change of grade form.

5. Incompletes must be changed to a letter grade
before a student is eligible to enroll in the next level.

6. Active duty military students should contact their
instructor(s) regarding the possibility of Incompletes
due to deployment.

AUDITING OF COURSES

Auditing a course gives a student an opportunity to
attend class as a non-graded participant. Auditing a
course allows students to review a subject area as a
refresher or for general use. Students seeking to audit
courses must apply and meet all admission requirements.
Specific courses that may not be audited will be listed in
the catalog course description or the semester course
schedule. Tuition and fees apply to all audited courses.

Audited courses are recorded on the CCC transcript as an
‘AU" with no credit awarded. Audited courses will not be
computed as part of the GPA.

CHANGE OF GRADE

A change of grade or the correction of an improperly
reported grade after grades have been submitted to the
Admissions and Records Office may be made only after
reasons for such a change have been submitted in writing
by the instructor and approved by the Division Chair.



If there is an error on the grade report, it is the student’s
responsibility to notify the instructor and/or appropriate
Division Chair. Requests for a change of grade or correc-
tion to a transcript will not be considered after 60 days
from the date the grades were submitted to the Admis-
sions and Records Office.

GRADE APPEAL PROCESS

Students wishing to appeal a final course grade must first
meet with the faculty member involved within 60 days
from the time the original grade was submitted to the
Admissions and Records Office.

If the matter is not resolved, the student may refer the
issue to the appropriate Division Chair, who will mediate
the appeal.

If the matter is still not resolved to the student'’s satisfac-
tion, the student may submit in writing the reasons for
the appeal to the Executive Vice President. The Executive
Vice President will meet with those involved to review the
circumstances leading to the appeal.

If not resolved to the student’s satisfaction, the final
recourse is to submit a written appeal to the Admissions
and Standards Committee. The written appeal may be
submitted to the Director of Enroliment Services/Regis-
trar's office.

If desired, the student may file a written request for a
hearing and appear with witnesses. The Admissions and
Standards Committee will consider the appeal, inter-
viewing the faculty member involved if necessary.

The decision of the committee will be submitted in writing
to the student. The decision of the committee is final and
not subject to appeal.

If a grade change is approved as a result of this process,
the change of grade will be submitted to the Admissions
and Records Office where the appropriate change will be
made to the student’s academic record.

UNSAFE PRACTICE PROCESS

Clinical practice decisions require advanced education
in the medical field. As a result, unsafe practice as deter-
mined by the Allied Health programs cannot be reversed by
the student appeals process. An unsafe practice determi-
nation will be made by the majority vote of the Allied Health
faculty which may then be appealed through the Division
Chair. If not resolved to the student’s satisfaction, the final
recourse is to submit a written appeal to the Executive Vice
President.

In the event a clinical facility requests an Allied Health
student be removed from their facility permanently,

program faculty and directors will investigate the situa-
tion and based on results, the following may take place:

1. Based on availability, the student maybe assigned
to another facility to complete clinical requirements.

2. Ifthe situation is based on unacceptable, intolerable,
unsafe, or illegal actions by a student which violate
the clinical policies set forth in the Allied Health
Program Specific Student Guide or which violate
any local, state, or Federal laws, the student will be
removed from the current clinical site and released
from their specific program, without the option
to return or enroll in any Allied Health program
permanently.

ACADEMIC STANDING

Academic standing will be determined at the close of
each semester and recorded on the student’s transcript.
Academic standing is based upon the semester as well
as the cumulative grade point average (GPA) achieved for
the total credit hours attempted. Probation and suspen-
sion are recorded on the permanent record and appear on
official transcripts.

Good Standing: A student whose semester and cumu-
lative GPAs are equal to or greater than 2.0 is in “good
standing.”

Probation: A student whose semester or cumulative GPA
is below 2.0 will be placed on probation the subsequent
semester. A student may continue to enroll while on
probation provided his/her semester or cumulative grade
point average is 2.0 or higher.

Suspension: A student on probationary status will be
suspended at the end of the semester if both his/her
semester GPA and cumulative GPA are less than 2.0.
Suspended students will be placed on hold and will
be withdrawn from their program of study for one full
semester, excluding summer. Following a suspension, all
students (including dual credit high school students) will
be readmitted on probationary status and must meet with
an Academic Advisor prior to registration.

Suspended Students: Academically suspended students
may be authorized to enrollin a Physical Education (PHED)
class for audit only or select non-transferable, short-term
programs offered through Business and Industry Training.

Students who fail the same transitional/developmental
course two times may be suspended. After one year, the
Executive Vice President must approve re-enroliment.
Approval will be based on the student’s ability to benefit
from the course.
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ACADEMIC SUSPENSION APPEAL PROCESS

A student who wants to apply for readmission to CCC
and wishes to appeal an academic suspension status
at CCC must submit a written request to the Admis-
sions and Standards Committee explaining any unusual
circumstances that would justify readmission. In addi-
tion, the student may make a written request for a hearing
and bring witnesses if desired. Such requests must be
submitted to the Director of Enrollment Services/Regis-
trar. The Director will present the written request to the
Admissions and Standards Committee. Students who
have fulfilled the requirements of their suspension do
not have to appeal for readmission but must contact an
Academic Advisor.

Upon receipt of the written appeal, the Admissions and
Standards Committee will review the request and deter-
mine what action to take. The Admissions and Standards
Committee will send written notification of the decision to
the student. All appeals must be submitted to the Director
of Enrollment Services/Registrar by the Tuesday before
the semester begins. The decision of the committee is
final and not subject to appeal.

REGISTRATION

Registration for classes is conducted according to the
beginning and ending dates published in the semester
schedule of classes or other publications or announce-
ments.

CANCELLATION OF COURSES POLICY

Scheduled courses may be canceled due to low enroll-
ment or unavailability of an instructor. Students will be
notified by email prior to the drop/add period so that they
may determine an alternative enrollment.

CANNON AIR FORCE BASE CLASSES

CCC offers educational services to personnel at Cannon
Air Force Base (CAFB) for military students and their
dependents only. An admission representative is available
on-site during the approved tuition assistance application
period (7-45 days prior to the start of class) to assist in
the application and registration process.

DROP AND ADD PROCEDURES

Students may drop and/or add courses during the period
of time specified in the Academic Calendar. Students
cannot add courses after the late registration deadline. A
course that is dropped during the drop/add period will not
appear on the transcript.

Drop/add forms must be completed in person at the
Admissions and Records Office, at the Cannon Air Force
Base Educational Services Office, or online via Pathway
prior to the deadline. If a student cannot appear in person,
he/she must send signed permission with the individual
who is completing the drop/add form. The written permis-
sion must include the student's identification number
(C Number) and specify which course(s) will be dropped
or added. In cases of extreme emergency, students may
request permission from the Admissions and Records
Office to make alternate arrangements. All schedule
changes must be completed prior to the deadline
published in the semester schedule.

WITHDRAWING FROM COURSES

Students cannot withdraw from any course(s) after the
withdrawal deadlines published in the Academic Calendar
at clovis.edu/academiccalendar. Students who need to
withdraw may do so online via Pathway or at the Admis-
sions and Records Office or at the Cannon Air Force Base
Educational Services Office prior to the deadline. With-
drawal from a course can affect financial assistance or
Veteran's benefits. Dual credit students must contact
their high school counselor to withdraw from a course.
It is recommended that students consult an Academic
Advisor and Financial Aid prior to withdrawing if they are
receiving a Pell Grant or Veteran's benefits.

If a student cannot withdraw online or appear in person,
he/she must send signed permission with the individual
who is completing the withdrawal form(s). The written
permission must include the student’s identification
number (C Number) and specify the course(s) from which
the student wishes to withdraw. In cases of extreme
emergency, students may request permission from
the Admissions and Records Office to make alternative
arrangements. All withdrawals are final and must be made
prior to the deadline published in the semester schedule.

REPEATING A COURSE TO IMPROVE A GRADE
When a course has been repeated, the last grade received
will be recognized as the permanent grade. A course
may be repeated if a student desires to improve a grade
received in the course. When a course is repeated, the
previous course enrollment will no longer be included in
calculating the grade point average (GPA), but will remain
on the student’s permanent record. The repeat will count
toward the GPA even if the repeated grade received is
lower than the first grade.

After a student repeats a course, the following symbols
will appear on the student’s transcript indicating that the
course was repeated:

E  Course repeated and not calculated in GPA



I Course repeated and calculated in GPA

Students may repeat a course as often as they desire to
improve their cumulative grade point average. (Financial
Aid limitations may apply.) If a “C" or higher is required
for a degree plan, students may take the course as many
times as necessary to earn the required grade. The last
repeat will replace all previous grades in the calculation of
the cumulative grade point average.

The following regulations apply:

1. Arepeated course must correspond in number, title,
and description to the original course taken.

2. Withdrawal from a repeated course shall cause the
repeat to be canceled, and the previous academic
record remains valid. Students may choose to repeat
the course again after the withdrawal. (Nursing,
Physical Therapist Assistant, and Radiologic
Technology courses are an exception to this policy.
See Nursing on page 48, PTA on page 54, and RADT
on page 57)

3. Courses taken at another college or university will

not be considered a repeat of a CCC course in GPA
calculation.

DIRECTED STUDY POLICY AND PROCEDURES

To enable students to meet the requirements for gradu-
ation, a course may be provided on an individual basis
through directed study. In this case, the student works
with an instructor to complete course requirements inde-
pendently. Directed studies are generally approved for
required courses in the last semester prior to gradua-
tion when no other option exists, i.e., postponement until
another semester or course substitution. However, in
some situations directed studies will be approved if there
is no other alternative to obtaining the necessary credits
in the sequence needed to finalize degree requirements.

Directed studies are approved only for the completion of
degrees at Clovis Community College, unless approved
by the Executive Vice President. Students must have
a cumulative GPA of 2.5 or higher to be approved for a
Directed Study. Directed studies will not be allowed in
courses from which a student withdrew or in which the

nou

student received a grade of “D," “F," “I," or “AU."

Contact the Academic Advising Office for information on
directed study procedures.

INTERNSHIPS

Internships are supervised practical experiences and
are included as requirements or electives in selected
programs of study. An internship is not a substitute for
required courses and should be undertaken in the final
stages of the associate degree program. The student
must have completed 12 credit hours in the academic

discipline in which the internship occurs in order to enroll
in the internship. Students must be in good academic
standing as defined on page 17 to be eligible for an intern-
ship. Internship applications are available in the Career
Services Office.

LEARNING COMMUNITIES

Learning Communities involve groups of students
taking the same courses to help them connect to each
other for support and involvement. Learning Communi-
ties are two or more courses linked together to incor-
porate common academic connections and provide a
supportive environment to encourage involvement and
achievement. Learning Communities have been shown to
increase student retention, academic achievement, and
student involvement and motivation. They also improve
students’ time to degree completion and enhance intel-
lectual development. Learning Communities emphasize
the importance of participation, interpersonal dialogue,
collaborations, experiential learning, and diversity.
Students must enroll in all of the linked courses in the
identified Learning Communities. See the current class
schedule for more information.

CREDIT BY EXAMINATION

College credit can be granted for successful completion
of any of the examinations described below. Credit will
be awarded by the Admissions and Records Office and
will appear on the transcript with the notation “Credit by
Examination.” Students are responsible for having their
official test scores mailed to the Admissions and Records
Office.

The maximum credit from a combination of special credit
examination(s) that may be applied toward an associate
degree is 32 credit hours. Examples of special credit
examinations are CLEP, DSST, AP, ACT, SAT, and Course
Challenging.

DANTES Subject Standardized Tests (DSST)
CCC accepts appropriate scores earned in the DANTES

Subjects Standarized Test (DSST) under the following
provisions:

+ Student must score at least a 400 on approved DSST
exams to be awarded credit for equilavent course.

- DSST credit cannot be used to establish credit for a
course in which an "F" grade has been recorded.

- DSST credit will not be awarded if student have
received college credit for the same course or its
equivalent.

Specific information on credit by examination can be
obtained from the Admissions and Records Office, the
Academic Advising Office, and the Testing Center.
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College Level Examination Program (CLEP)

CCC accepts appropriate scores earned in the College
Level Examination Program of the College Entrance
Examination Board under the following provisions:

+ Up to seven credit hours in each of the five CLEP
general examination areas may be granted based
on scores at or above minimum scores as recom-
mended for awarding credit for the examinations.

« CLEP credit cannot be used to establish credit for a
course in which an “F" grade has been recorded.

+ CLEP credit will not be awarded if students have
received college credit for the same course or its
equivalent.

Advanced Placement (AP)

Students who have taken the Advanced Placement
Examinations (AP) and score three (3) or higher may be
awarded academic credit for college-level courses.

« Art History: Score Level - 3 = ARTH 2110; Score
Level- 4-5 = ARTH 2110 & ARTH 2120.

« Studio Art: 2-D Design: Score Level = 3 = ARTS 1610
or ARTS 1240; Score Level- 4-5 = ARTS 1610 or ARTS
1240 & ARTS 2610.

- Studio Art: 3-D Design: Score Level — 3 = ARTS 1610
or ARTS 1240; Score Level- 4-5 = ARTS 1610 or ARTS
1240 & ARTS 2610.

- Studio Art: Drawing: Score Level = 3 = ARTS 1610 or
ARTS 1240.

« Biology: Score Level - 3 = BIOL 1110C; Score Level -
4-5 = BIOL 2110C.

« Chemistry: Score Level - 3 = Elective Credit; Score
Level - 4 = CHEM 1215, Score Level = 5 = CHEM
1225C.

« Economics, Micro: Score Level - 3 = ECON 2120.
« Economics, Macro: Score Level - 3 = ECON 2110.

+ English, Language & Comp: Score Level - 3 = ENGL
1110.

+ English, Language & Lit: Score Level - 3 = ENGL 1410.

- European History: Score Level 3 = HIST 1150, Score
Level 4-5 = HIST 1150 & HIST 1160.

« Mathematics, Calculus AB: Score Level - 3 = Elective
Credit; Score Level - 4-5 = MATH 1512.

« Mathematics, Calculus BC: Score Level - 3 = MATH
1512; Score Level - 4-5 = MATH 1512 & MATH 1522.

« Music Theory: Score Level = 3 = MUSC 1210.
« Physics 1: Score Level - 3 = PHYS 1230C.

+ Physics 2: Score Level - 3 = PHYS 1240C.

+ Psychology: Score Level - 3 = PSYC 1110.

+ Spanish Language: Score Level - 3 = SPAN 1110;
Score Level - 4-5 = SPAN 1110 & SPAN 1120.

+ United States Government & Politics: Score Level - 3
= POLS 1120.

+ United States History: Score Level = 3 = HIST 1110;
Score Level - 4-5 = HIST 1110 & HIST 1120.

- Statistics: Score Level = 3 = MATH 1350.

+ World History: Score Level - 3 = HIST 1130; Score
Level - 4-5 = HIST 1130 & HIST 1140.

ACT/SAT Credit Examination Program

1. CCCmaygrantuptotencreditsfor ACT examinations
based on the examination scores as follows:

Course Credit Score Hours Apply To
English 29 3 ENGL 1110
Math 29 7 MATH 1215

and MATH 1130

2. Credit is given to students who take the ACT/SAT
examination before the first registration at CCC.
Credit is awarded within the first semester of
attendance. High school students participating in
the early admission or dual enrollment programs
must have taken the examinations before their first
full-time college enrollment after graduation from
high school. All students must submit ACT/SAT
scores for consideration for this credit.

3. Any credit earned through CLEP, AP, and ACT/
SAT must be mutually exclusive. For example, a
student cannot earn three hours of English credit
through ACT/SAT and another three hours of credit
for English through CLEP or AP. The total number
of credits accepted from any combination of CLEP
general and ACT/SAT cannot exceed 32 credit hours.

Please see an Academic Advisor for acceptable SAT
scores or for more information regarding credit by
examination by calling 575.769.4020 or emailing
academic.advising@clovis.edu.

CREDIT FOR PRIOR LEARNING

CCC recognizes that students may have gained academic
knowledge through the completion of industry-supported
credentials through testing processes or through the
academic completion of credit from other institutions.
These credit for prior learning opportunities at CCC
include the following:

+ Health and Physical Education: Military based basic
training can be used to fulfill the Health and Physical
Education (PHED) activity course requirement.



+ Academy-Based Criminal Justice: Graduates of the
New Mexico Law Enforcement Academy or New
Mexico State Police Academy can substitute 30
credits toward the requirements of the Academy-
Based Criminal Justice Associate of Applied Science
degree.

- Cosmetology: potential students holding a current
NM cosmetology license, as verified by the New
Mexico Board of Barbers and Cosmetologists, will
receive block credit for the cosmetology courses as
outlined in the program requirements (52 credits) of
the Associate of Applied Science in Cosmetology.
Upon successful completion of the General Educa-
tion (16 credits) and Related Requirement (3 credits)
courses, students will receive an Associate of Applied
Science in Cosmetology degree from Clovis Commu-
nity College. These credits for prior learning will *not*
award students Certificates of Completion in Cosme-
tology Theory, Hair Fundamentals, Nail Technician or
Certificate of Achievement in Salon Success.

- Block credit will be received for the following courses:
COS 112 (3 cr.), COS 113 (2 cr.), COS 114 (4 cr), COS
117 (3cr.),COS 122 (2 cr.), COS 126 (3 cr.), COS 132 (2
cr), COS 136 (3 cr.), COS 142 (1 cr.), COS 212 (2 cr),
COS 214 (2 cr), COS 216 (6 cr.), COS 217 (3 cr.), COS
222 (3 cr.), COS 223 (3 cr.), COS 226 (2 cr), COS 227
(6 cr)and COS 232 (2 cr.).

+ Nursing: This policy recognizes and awards academic
credit for prior learning and experience relevant to the
nursing program's curriculum. The goal is to acknowl-
edge the value of prior learning through formal
education, professional certifications, licensure, and
relevant work experience that meets established
program standards.

Eligibility for Credit for Prior Learning:

1. Licensure: Licensed Practical Nurses (LPNs) and
Licensed Vocational Nurses (LVNs) who hold current,
unencumbered licensure in New Mexico or another
compact state may be eligible for CPL.

Process for Awarding Credit:

1. Application: Applicants must submit a completed
application for CPL, which includes:

- Proof of current licensure (LPN, LVN)

- Official transcripts from prior nursing or health-
care-related education

- Course syllabi for any coursework that may be
eligible for CPL

- Documentation of relevant work experience or
certifications

2. Assessment: The Office of Admissions will eval-
uate the submitted documentation to determine if
the prior learning aligns with the Program's standards
and competencies. This may include:

- Review of official transcripts and course syllabi

- Evaluation of work experience, including clinical
hours or practical application

- Possible challenge exams, portfolio submissions,
or other methods of validating learning outcomes

3. After application review, the Nursing Program
Director will arrange for additional testing to deter-
mine the need for remediation and Student Success
Plan.

- Kaplan Entrance Exam

- Basic Skills performance evaluation: vital signs,
head-to-toe assessment, foley catheter insertion/
removal, nasogastric tube insertion/removal, and
oral, subcutaneous, and intramuscular medication
verification, preparation, and administration..

+ Computer Science and Information Technology
(CSIT): Current students enrolled in a CSIT degree
or certificate program will provide valid and current
(no more than 3 years old) certification credentials
in order to fulfill the requirements as listed: IC® Certi-
fication or CLEP Information systems—will receive
credit for BCIS 1110 (3 cr.), BCIS 1115 (3 cr.), and BCIS
1117 (1 cr.). Microsoft Office Specialist: Word—will
receive credit for BCIS 2220 (3 cr.). Microsoft Office
Specialist: Power-Point—will receive credit for BCIS
1230 (1 cr). Microsoft Office Specialist: Excel—will
receive credit for BCIS 1215 (3 cr.). Microsoft Office
Specialist: Access—will receive credit for BCIS 1210
(3 cr). CompTIA A+ Certification- will receive credit
for CIST 1121 (4 cr.). CompTIA Network+ Certifica-
tion-will receive credit for CIST 1413 (4 cr.). HTMLS,
JavaScript and CSS developer certifications (e.g.,
EdChart, Microsoft Azure, CIW, etc.)-will receive credit
for CIST 1217 (3 cr.). JavaScript Institute JSA/JSE
JavaScript Programmer or similar certifications-will
receive credit for CSCI 1250 (3 cr.). Cisco CCNA Certi-
fication-will receive credit for CIST 1411 (4 cr.), CIST
1412 (4 cr.), and CIST 2411 (4 cr.). Microsoft Certified
Solutions Associate (MCSA): CompTIA Server+ or
similar Microsoft Role-Based Server certification-will
receive credit for CIST 2620 (4 cr.). Comp TIA Secu-
rity+ Certification-will receive credit for CIST 2881 (3
cr.). Certified Ethical Hacker (CEH)-will receive credit
for CIST 2887 (4 cr.)..

Students who wish to have prior learning experiences
evaluated for acceptance are encouraged to see an
Academic Advisor early in their educational planning.

COURSE CHALLENGING

CCC recognizes that students may have gained academic
knowledge through experience or training outside the
college classroom. An examination fee of $100 per credit
hour will be assessed for each course challenge that is
requested and approved.
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To challenge a class, the following provisions must be
met:

1. Students may not be enrolled in the course they
wish to challenge.

2. Students must not have attempted credit by
challenging the course previously. In addition,
students cannot challenge courses if they have
received college credit for the same course or its
equivalent. Course challenge cannot be used to
establish credit for courses in which an “F" or “I"
grade has been earned.

3. Students must obtain written approval from the
Division Chair, who shall determine if the course
can be challenged and if an instructor is available to
prepare and administer the examination.

4. Students currently enrolled in classes they wish to
challenge must drop or withdraw from the course
and pay the challenge fee.

5. If students choose to drop or withdraw from a
course for the purpose of challenging, the semester
schedule refund policy will apply to the course being
dropped.

6. Students must pay the challenge exam fee of $100
per credit hour, which is separate from registration
fees and is not refundable.

7. If students successfully complete the examination
with a grade of “C” or higher, a grade of “P" will be
assigned and the credit for the course will be entered
on the transcript with the designation “Challenge
Exam." If the examination is not completed
satisfactorily, no entry will be made on the transcript.

8. The maximum number of credits that may b