' ARRIVE
PREPARED

It is a good idea to come prepared for

office hours. Here are a few suggestions

for preparation:

¢ Decide why you want to attend office hours.
Do you want to introduce yourself to the
instructor and get to know them? Are you
struggling with the course in general? Are
you having a specific problem or need
clarification on an assignment? Do you want
to ask about a recent or upcoming exam?
Based on your reasons for going to office
hours, come up with clear and specific
questions/comments that you would like to
discuss with your instructor. Write these
questions or comments down prior to
attending office hours.

Don’t assume the instructor understands the

issue you are having without giving them
enough information. Provide context so that
the instructor can understand what
feedback or assistance you need.

Be sure that you bring any appropriate
course materials with you to office hours.
The instructor may not always have this
material right in front of them, and it can be
difficult to remember an exact problem,
exam question, or paragraph in the text.
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